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1. O6mue nosoxeHus

I.1. Hacrosiuee nosoxenue sBisercs JoKaabHbIM npaeoBbIM akToM MOV Jlerckoro caga N
(nanee MOV ) aBasitomnmes onepatopom MEPCOHAIbHBIX JaHHBIX.

1.2, Hacrosiluee nosioxeHue ycraHaBiuBaer ITOPA/IOK OCYIECTBIICHUS ONEPALUil ¢ MEPCOHANBH
JlaHHBIMH COTPY/IHUKOB MPEANPUSATHS.

1.3. Hacrosimee nosoxenue pazpaGoTaHo B 1esx:

- PCIIIAMEHTALIMA TOPSIJIKA OCYLIECTBIICHHS ONMEpauil ¢ NEePCOHATbHBIMH AaHHBIMHU COTpY/HI
NPEATPUSTHS;

- obecnieuenus TpeGoBanuit 3akoHa Ne 152-D3 W MHBIX MPaBOBBIX aKTOB, PETYJIUPYIO!
MCI0JIb30BaHUE NMEPCOHATBHBIX JaHHbIX;

- YCTAHOBJICHHsA MpaB M 00s3aHHOCTEeH coTpyaHuKoB MOVY B wyactu paboThl ¢ MepcoHaNbHI
JaHHBIMH; *

- YCTAHOBJICHUS  MCXAHM3MOB OTBETCTBEHHOCTH COTPYAHHKOB MPEANpPHATHS 3a Hapy1e
JOKATLHBIX  HOPM. @ TakKe MNoJ0KeHuH (eaepaibHOro, pernoHaIbHOrO M MYHHU UMb}
3AKOHOAATE/IbCTBA, PErY/IMPYIOLUNX HCII0/1b30BAHHE NMEPCOHATBHBIX JAAHHBIX.

1.4. Hacrosiee nosioxkenne BCTymaeT B CHIy B MOMEHT ero YTBEPXKICHHUS OTJEIbHBIM IPHKA
reHepajibHoro mupekropa MOV u nelicTByeT GeCCpoyHO 10 3aMeHbI HOBBIM JIOKATbHLIM PaBo}
aKTOM aHaJ0rMYHOTO HA3HAYEHHS.

1.5, KoppekTHpoBKka HacToflero moioKeHus OCYLIECTBJISCTCS  OTAENBHBIMH  IIPUKA3
FCHEPAILHOTO JIMPEKTOPA MPEATNPUSTHS.

1.6. Bee corpynunkn MOVY — [omkHBI 6bITh O3HAKOMJIEHBI C HACTOSIIIIUM  IOJIOKEHHEM
CIIEUMATbHOM JKypHaJle ydeTa Mo pOCIHCh.

I.7. Orpannuenue HecaHKUMOHHPOBAHHOTO AOCTyINa K NEpCOHAJIbHBIM JaHHBIM obecreuynBae
MOY u cHUMaeTcst B MOMEHT MX 00€e3/IMUMBaHMUS, @ TAKIKE 110 HCTEUEHUH 75 JIeT ux XpaHEHHUs, e
HHOE HE YCTAHOBJICHO 3aKOHOM MJIM PElIEHHEM PyKOBO/CTBA NPEANIPUSITHS.

1.8. OcHOBHBIM HH(pPACTPYKTYpPHBIM pecypcom MOV mns  ocymectsienus oneparmii
HEPCOHAILHBIMH JTaHHBIMH ABJISAIOTCS HHPOPMALIMOHHBIE CHCTEMBI, IIPEACTABSIONMHME COGOI:

- KOMIIJIEKCBI  aBTOMATH3UPOBAHHOM 00pabOTKH TMEpCOHANBHBIX JaHHBIX (mo3BosIOL
OCYILCCTBAATE ONEPAUHH C MEPCOHANBHBIMU JaHHBIMH B BHAe (ailios, JOOCTYIl K KOTOP!
PCIYJIMPYCTCA B COOTBETCTBHM C MOJNIOKEHHUAMH JIOKATbHBIX MPABOBBIX aKTOB IPEaIPUST
(enepanbHbIX, pernoHaTBHBIX U MyHuuunanbHbiX HITA);

- AOKYMEHTALHIO Ha OYyMaKHBIX HOCHTENSAX (IOCTYN K KOTOPBIM TaK»Xe OCYILIECTBJISAETCS
COOTBETCTBHH C MOJIOKCHHUSIMHU JIOKAIBHBIX PABOBBIX AKTOB H 3aKOHOIATEIbCTBA PO®).

2. Kpurepun othecenns nndopmannm o pabOTHHUKAX K MePCOHATBHBIM JAHHBIM.



2.1. Hacrosiuiee noji0)keHHe YCTaHABIMBACT, YTO K NMEPCOHATBHBIM JaHHBIM PaGOTHHKA OTHO
mobass uHpopmauus o HeM, B Tom uucie OUO, nara pokaeHHs, aapec perucTpalliy
MPOXKHBAHUS, CEMEHHOE MoJI0kKeHHE. 00pa3oBaHKe, YPOBEHb J10X0/10B.

2.2, JIoCTOBEPHOCTH MEPCOHABHBIX JaHHBIX paboTHUKOB MOV onpenenseTcs HCXOAs ¥
M3HAYa/IbHOTIO Pa3MELLCHHS B TAKUX JOKYMEHTaX KakK:

- NacnopT WJIK HHOW UCTOYHMK, YJIOCTOBEPSIOIIN TMYHOCTh pabOTHHKA;
- TPy/JI0Basi KHMKKa (3a MCKJIIOYEHHEM TeX ciiyyaes, korna MOY sBisietcs i COTPYAHUKA I1e
paboroznarenem, 1460 y4acTBYET B BOCCTAHOBJICHUH YTEPSIHHON TPYAKHUKKH);
- CBUAETEILCTBO MEHCHOHHOTO CTPAaXOBaHUS;
- BOCHHBIM OMJIET M MHbIE TOKYMEHTbl BOMHCKOTO yueTa;
- auniom 06 obpazoBaHuM;
- CBUAETENBCTBO 0 Hastnuuu MHH.
OTaebHBIM MPHKA30M TE€HEePaTbHOrO AMPEKTOpa MpPEANpPHATHS MOTyT OBITH Ompese
WHBIE IOKYMEHTbI, KOTOPbIE PACCMATPUBAIOTCS KAK HOCHTENH JOCTOBEPHBIX MEPCOHATBHBIX JaH

2.3. Pykososmtesib MOY obecrieuuBaeT mpoBepKy BbILIENEPEYHCIEHHBIX IOKYMEHTOB, CONEPIK:
IEPCOHAJIbHBIC JIAHHbIC COTPY/JAHMKOB, Ha MNPEAMET MOJMHHOCTH, a TaKXe O00OecrnedyuBaeT
HEOOXOIMMOCTH UX BPEMEHHOE XPaHEHHE B YCTAHOBJIEHHOM MOPSIIKE.

3. Onepauuu ¢ nepcoHaIbHBIMK JaHHBIMH

3.1. Hacrosiee monoxenne ycranasanpaer, 4o MOY oCylIecTBISET CleyIOLIHE Orepan
MEePCOHAIbHBIMU IaHHBIMU PabOTHUKOB:

- TIOJTyYEHHE;

- oOpaboTka;

- nepejaya;

- OokMpoBaHue;

- XpaHeHHue;

- IMKBU/1a1HS.

3.2. Tloa nosyyeHHeM [EPCOHAIbHBIX JIAHHBIX [OHMMAETCSl [OC/EA0BATEIbHOCTL JIeiic
CBSA3aHHBIX C YCTAHOBJICHUEM /IOCTOBEPHOCTH COOTBETCTBYIOLIMX JaHHBIX, @ TAKIKE PA3MEIIECHHUE
B MH(OpMaLMOHHBIX cucTeMax MOV,

3.3. Iloa 0oOpaGoTko#f nepcoHaNbHBIX NAHHBIX MOHUMAETCS MPOYTEHHE, KOPPEKTHPOBKA
JIOTIOJIHEHHE COOTBETCTBYIOIIMX JaHHbIX, COBEpIIAEMbIE YIIOJHOMOYEHHBIM JrioM MOY.

3.4. Ilon nepenayeii nepcoHaIbHBIX AaHHBIX IOHUMAETCS ONEpaLHs:

- MO aIpeCHOMY Pa3MELICHHIO COOTBETCTBYIOIIMX JAHHBIX Ha HOCHTENISIX M CepBepax, JOCT
KOTOPBIM UMEIOT coTpyAHUKH MOV nubo tpeThu nuua;

- N0  pasMELICHHIO  MEePCOHAIbHBIX  JIaHHBIX B MCTOYHHMKAX  BHYTPHKOPIIOPATHB
JIOKYMEHTOOOOpOTA:

- 110 ONyOJIHKOBAHHIO B HHTEPECaX NPe/NPUSITHS IEPCOHAIBHBIX JaHHBIX 0 paboTHHKe B CMV]
Ha cepBepax HHTEPHETAa B COOTBETCTBHU C HOPMaMH 3aKOHO/1aTE/IbCTRA. -



3.5. Ilon OnokupoBaHHEM TNEpPCOHANbHBIX JAaHHBIX TMOHHUMAETCs BpPEMEHHBIM 3ampeT
OCYILECTBJICHHE KaKUX-IM0O ornepauuii ¢ MNepCcOHATbHBIMU JaHHBIMH, KOTOpBIE HaXOMISTC:
MHQOPMALMOHHBIX CHCTEMax MpPeANpHUATHS, B ClydasX, M[PeIyCMOTPEHHBIX IOJIOKEHH
JIOKaJIbHBIX MIpaBoBbIX akTOB MOV U 3akoHoaaTenbcTBa PO.

3.6. [Toa xpaHeHueM 1epcoHaIbHbIX JIAHHBIX TTOHUMAETCSi COBOKYITHOCTh OTEPallii, HAPaBJIeH!
Ha o0ecrieyeHHue LEJIOCTHOCTH COOTBETCTBYIOIIMX JIAHHBIX [OCPEJCTBOM HMX pa3sMEIICHH!
MHpOpMaLMOHHBIX cucTemax MOV,

3.7. llon nuKBMUAaUMeH MEPCOHAIBHBIX JAHHBIX [OHUMAETCS OMNepalus [0 H3bS
COOTBETCTBYIOLIMX JaHHbIX W3 HHpoOpMaUMOHHBIX cucteM MOY, a Takxe obecneuer
HEBO3MOXHOCTH UX BOCCTAHOBJICHHUS.

4. IMopsaoKk ocylecTBACHHs Onepaluii ¢ mepcoHaIbHBIMU JaHHBIMH

4.1. TlonyyeHue mepcOHANbHBIX HaHHBIX (JIOKYMEHTOB, Ha KOTOPBIX OHH 3a()UMKCHpOBa
OCYLIECTBJISETCS HEMNOCPEJACTBEHHO OT coTpyaHuka MOY. B ciaywae ecnum mnpenocrasiie
COOTBETCTBYIOUIMX JIAHHBIX BO3MOKHO TOJbKO OT TPETbHUX JIML, TO COTPYAHHK IO/DKEH [
ITHCBMCHHOEC COorIJlaCue Ha JT0.

4.2. VupexaeHue He MMeeT mpaBa TpeOOBaTb M IMOJy4aTh IEPCOHAIBHBIC NAaHHBIE COTPYIHI
OTpa)kalolIKe JIMUHBIE ACMEKThI €ro )KU3HH, PEJTUTHO3HbBIE, OJUTHUECKHE, PHIOCO(CKHE B3MIIAb

4.3. OOpaboTka MepcOHANbHBIX JAaHHBIX COTPYJAHHKA MOKET OCYILIECTBJISATBCS TOJBKO C
MUCbMEHHOIO COIJIaCHs 3a MCKJIIOUEHHEM TeX CJIydaeB, UTO MpeaycMOTpeHsl moam. 2-11 m. 1 ¢
3akoHa ot 27.07.2006 «O nepcoHanbHbIX AaHHBIX» Ne 152-03.

4.4. Ilepenaua nepcoHaJbHBIX JaHHBIX COTPYJAHHKA OCYLIECTBJIAETCS C YYETOM CrHeud
KOHKPETHOH MH(POPMALHOHHON CUCTEMBI.

4.4.1. Ecam ncnoawsyercs ungponas UC (npeanazHaveHHas /1 aBTOMAaTH3UPOBAHHON 06pato
MEePCOHAILHBIX JIaHHBIX). TO Mepe/laya JaHHbIX OCYIECTBISETCS M0 3alMIIEHHBIM KaHajlaM CBS3
TaKXKe MpH 3a1eHCTBOBAHUH CPE/ICTB KPUIITO3AIIHTHI.

44.2. Ecau wucnonwsyercs MC Ha ocHoBe OyMaxkHBIX HOCHTENEH, TO Mepenada IaHi
OCYLUECTBJISAECTCS MMOCPEACTBOM MEPEMELEHHs UM KOMUPOBAHHUS COAEPKUMOrO JAaHHBIX HOCHUTE
MPU Y4aCTHH COTPYJAHMKOB TMPEANPUATUS, UMEIOLIMX J0CTYn K cooTBercTBYomei MC, kortog
YCTaHABJIMBAETCS OTAEJIbHBIM JJOKAJIbHBIM MPABOBBIM aKTOM.

4.5. biokMpoBaHH1e NepcOHATbHBIX JaHHBIX HA MPEANPHUITHH OCYLIECTBIISETCS C yYETOM crenud
KoHKpeTHO# VC.

4.5.1. Ecim ucnoas3dyercst uudposas VC, To 610KkMpoBaHKe JaHHBIX OCYIIECTBIISETCS MOCPE/ICT]
3aKpbITHSA J10CTYNA K (hafinam npu 3a1eficTBOBAHHH CPEIACTB KPUITO3AIIHTHI.



4.5.2. Ecan wucnonpzyercs MC Ha ocHOBe OyMakHBbIX HOCHTEJEH, TO OJOKHPOBAHWE IaHHE
OCYILECTB/AETCA MOCPEACTBOM 3aKpbITHS poctymna k coorBercTBytomed MC s onpeneneHHE
rpymnI COTPYAHHUKOB.

4.6. XpaHeHHe NepcoHaIbHBIX JAHHBIX OCYLIECTBIsETCs ¢ yyeToM crennpuku konkpetHoi UC.

4.6.1. Ecam wucnomnbsyercs wupposas MC, 1O XpaHeHHWe AaHHBIX ocymiecTBiusercs Ha [
pykoBojintesis MOV, a takke Ha 00J1a4HbIX CEepBepax.

4.6.2. Eciu wucnonssyercs MC Ha ocHOoBe OyMaXHBIX HOCHTENEH, TO XpaHCHHUE JIaHHE
OCYILECTBJISIETCS] B apXUBE OT/e/1a KaJpOB.

4.7. JIUKBMIALHMS MEPCOHATBHBIX JAHHBIX OCYUIECTBISETCS ¢ y4eToM crennduku konkpetHoi MC.

4.7.1. Ecnu ucnoas3yercs undposas MC, To 1ukBuaaLus JaHHBIX OCYIIECTBIISETCS MOCPEACTBOM ]
ynanenus ¢ [1K otzena kaapos (HaumeHoBanue opranusauuu, MIT), a Takxke cepBepos.

4.7.2. Eciu wucnonw3yercs MC Ha ocHOBe OyMa)KHBIX HOCHTENIEH, TO JIMKBHAALMUS JAHHI
OCYLIECTBJIAETCS  [OCPEJACTBOM  YHHYTOXKEHHSI COOTBETCTBYIOIIMX HOCHTENEH ¢  ITOMOLIE
CrelHAIbHBIX TEXHUYECKUX CPE/ICTB.

35, Opranu’saunﬂ J0cCTyna K nepCoHajJbHbIM J1aHHbIM

5.1. JlocTyn K mepcoHabHbIM JaHHBIM COTpyaHHKOB MOY, He TpeOyiomui moATBEpXKACHHS H
MOJUIeKALIMHA OrpaHUUEHUIO, HUMEIOT:

- PYKOBOJIMTEIIb;

- ctapunii Bocniurareab MOV

- COTPYIHUKU OyXTrajlTepuH MpearnpUsTHS;

- COTPYAHUKH, MPEAOCTABUBLINE MPEANPUATHIO CBOU NEPCOHATbHbBIC IAHHBIE;

-pPYKOBOIMTEIIH OT/EJI0B IKOHOMHUYECKON ©e30macHOCTH, BHYTPEHHETO KOHTPOJ
HEMOCPE/ICTBEHHBIE ~ PYKOBOJAWTENIM  COTPYIHHMKOB,  IPEIOCTABHBLIMX  NPEMIPUATHIO  CB
NepcoHajbHbIE JaHHbIE.

5.2. JlocTyn K nepcoHa/lbHbIM JIaHHbIM cOTpyAHUKOB MOV /115l MHBIX JIMIL MOXKET ObITh pasperl
TOJIBKO OTAC/IbHBIM PACMOPSIKEHUEM JAHPEKTOPA.

6. OG53aHHOCTH COTPYAHUKOB, UMEIOLIHUX JOCTYII K EPCOHATBHBIM JIaHHBIM

6.1. Cotpyanuku MOY ¥ apyrue I1la, HMEIOLIHE JOCTYI K IePCOHATBHBIM IaHHBIM, 00S3aHBI:

- OCYLUECTB/ATH ONEpally ¢ MePCOHATbHBIMHU JaHHBIMH TPH COOJIOJIEHUH HOPM, YCTaHOBJICHH!
HACTOSAIINM MOJIOKEHHUEM, a TaAK)Ke (eepaibHbIX, perHOHATBHBIX U MyHULMNANbHbIX HITA;

- WH(GOPMHPOBATHL CBOET0 HEMOCPEACTBEHHOrO PYKOBOAMTENIS W TEHEPabHOTO JAHPEKTO
MPEANPUATHS O HEIITATHBIX CUTYALIMSIX, CBA3AHHBIX C ONEpALMsMHU C NIEPCOHAIBHBIMHU JAaHHBIMHU;

- obecreynBaTh KOH(PUACHIIHAIBHOCTD OMEPALUH ¢ NEPCOHATIbHBIMH JITaHHBIMH,

- obecrneunBaTh COXPAaHHOCTh U HEM3MEHHOCTb NMEPCOHAIBHBIX JAHHBIX B CJIy4ae, €CJIH BBINOJIHSIEM

3a/laya He rnpeiarnoJiaracT UX KOppeEKTHPOBKH HJIK JIONTOJTHCHHUS.



7. IlpaBa paGOTHMKOB B YaCTH OCYILIECTBJICHHS ONEPALNH C MePCOHATBHBIMU JaHHBIMH

7.1. Pa6ornuk MOV, nepenaBiuuii npeanpusTHIO CBOM MEPCOHATbHbIE JaHHBIE, HMEET paBo:

- Ha MOJy4Y€HHUE 0CTyNa K COOTBETCTBYIOLIMM AaHHBIM B JIO00H MOMEHT B LIEJISX OCYIIECTBIIEH
HEOOXOIMMBIX Orepaluii ¢ HUMH;

- Ha OecruiaTHoe mojyyeHHe KOMWH (aiioB MaM  OyMaKHBIX HOCHTEJIEH, cozepxarl
NepCOHaIbHbIE JaHHbIE:

- TpeboBarb OT MPEANPUATHS JIONOJHUTEIbHOI 00paboTKH, GIOKMPOBAHMS WM JIMKBH/IALL
MCPCOHATLHBIX  IAHHDBIX,  CC/IM - OMEpPalUMK ¢ HUMH  TNPOTHBOpEYAaT HHTEpecaM paboTHMI
OCYLUECTBJIAIOTCA HE3aKOHHO, @ TAKXKE B CJIy4ae, €C/IM NepCOHATbHbIC JaHHBIE HEJIOCTOBEPHHI;

- MIOJTy4ath OT NMPEANpPUITHS HHYOPMALIHMIO O JIMIAX, HMEIOLIUX JOCTYIl K MEPCOHATBHBIM JaHHBIM
TaKKe 0 CTATUCTHKE 0OpaLeHUH K MEPCOHABHBIM JaHHBIM C UX CTOPOHBI;

- NojlyyaTh OT (HanMeHoBaHWe opranuszauuu, UIT) nHpopMaLmio 0 AOMOMHUTENBHON 06pPaGoT]
6JOKMPOBAHMM MM JINKBHAALHH [EPCOHATBHBIX JAHHBIX, OCYIIECTBICHHBIX MO WHHIHATY
MPEANPUSTHSI.

7.2, Pabothuku MOY, umeroume JI0CTyN K NMEpCOHAIbHBIM JaHHBIM COTPYJAHHUKOB IIPEATIPUSITE
MMEIOT MpaBo:

- Ha TNpHOOpETEeHHE TOJHOMOYMH, HEOOXOMMMBIX B LEAX OCYIIECTBIICHHUS oneparui
MEPCOHAIBHBIMH JIAHHBIMM

- Ha MOJIyYCHHE KOHCYILTALMOHHON MOICP)KKH CO CTOPOHBI PYKOBOACTBA M JAPYIHX KOMIETEHTHI
COTPY/IHUKOB B HaCTH OCYLICCTBJICHHUS ONEPaLMil ¢ NepCOHAIbHBIMH JaHHBIMH,

- Ha oTaady pacrnopskeHMH W HalpaBjeHWE NPEANMCAHHH COTPYJHHKAM, IEepeAalol]
MEPCOHAILHBIMH ~ IAHHBIC  MPEANPHUATHIO, CBA3aHHBIX C HEOOXOJUMOCTBIO IPENOCTABIEH
AOMOJIHUTEILHOH MM yTOuHsIOWEH HMHOpMaMu B wensix 0OecrneyeHHs KOPPEKTHO
OCYIUIECTBJICHUS OTepaluil ¢ MepCOHATbHBIMU JaHHBIMH.

8. OTBETCTBEHHOCTb COTPYIHHKOB 3a HAPYLIEHWs TMpPaBWJ OCYIIECTBIEHHS OIEpamii
MEePCOHAIbHBIMH JJTaHHBIMHU

8.1. Corpymuukn MOV npu ocyliecTBieHun onepaluii ¢ MepCOHAIbHBIMH JIAHHBIMH HEC)
a/IMHHUCTPATHBHYIO. I'PaX/1aHCKO-IIPABOBYIO, YIOJOBHYIO OTBETCTBEHHOCTh 3a HApYIIEHUS MPABI
OCYUIECTBJICHHS OIEPAIMH C MEPCOHAILHBIMHU JIaHHBIMH, YCTAHOBJIEHHBIX HACTOSIIUM IMOJIOKEHUE
a TaKkKe HOpMaMHK (enepaabHOro, PerHoHaILHOO U MYHHLMNATLHOTO 3aKOHOAATEILCTBA PD.

8.2. IlpaBoBble MOCACACTBUS HAPYIICHMH MPABUI OCYLIECTBICHHS ONEpaUuil ¢ NEePCOHABHBIM
JQHHBIMH OTPENCAIOTCS HCXOAS U3 JIOKAIbHBIX HOPM (HauMeHoBaHWe opranusauuu, MUII), a Taw
MOJIOKEHHUH 3aKoHoAaTe/IbeTBa PO,
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